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WITH PROTRAC YOU
CAN E- MAIL or PRINT
an INVOICE

The invoice can be a plain paper
invoice or an ELECTONIC FORM

Invoicing in today’s environment requires
that we give our customers OPTIONS. The
OPTIONS with ProTrac Invoicing is that the
Invoice can be:

e PRINTED AND MAILED
e E MAILED DIRECTLY FROM PROTRAC
e Printed and Emailed or Faxed

The form that is used can be:

e PLAIN PAPER
e ELECTRONIC
e A MULTI-PART FORM

Once you go with electronic forms, there are
no more invoice forms to buy or store

Mel Carney

— = Professional Data Systems, Inc. B:I
800-711- 7374 5/1/2014




WITH PROTRAC YOU CAN E- MAIL - FAX - or PRINT an INVOICE

Emailing or Faxing your invoice forms out of ProTrac just became automatic. When setting up the
customer, you find out how they want to receive their invoices and tell ProTrac on this screen

Fdl DEV-Customer Pagel

Customer Paged DEV ProTrac(R) 82204 \7
Acct No: im0z MName: |Jim's Quality Supply

crd0 1

Address: 664 SE Bayberry Lane Phone: [(316)554-3010 Bt 1111111 SalesRepl: [JiM

Suite 108

Phone 2:|( ) - Bt |2222222 SalesRep2:

|addr355 line 3 Fm|qa15}554-31 a0
Pt cd:|54naa Mnm|a-.|¢444:.444-4444
Clty: |LEES SUMMIT State: |ﬁ Pagan|(555}555-5555 PIN:

County: |jacksun BMaII:lmeIc@pdsi.mm;jimh@:pdm.mm

Caurtry: |u3& Web Site: |hﬁ|2|i.".“|".-'~'-".-'~f customerswol cormiswot. asme

Billing Cantact; Mary Canman I QOrder Contact: Mike Hashman
Phone:[{ 1 - m Fhone: |(B00)080- 0008 TEXl |oooa0ag
F 0 ! rp.x;‘{mﬁ:.ssa-amu !
Fax Stmt; [ves  Simt Inwirsas:lND ¥ Prirt
F

|Grp Reprint Oufput: F E-mail |jir‘nh@pc|5i cam
E-Hail:liimh@ndsiwm I Fax

'
Fax; I{E1 Bi554-3130

We also have the capability of emailing this month's invoices
with the statement. If you Batch / Group your invoices, ProTrac
can now send that Group as an Emailed FormTrap Form
This Batch / Group of invoices can be E Mailed or Faxed

MNote: Faxing requires Gold Fax

LastPrch Date: 0472212014 Last

When you set up a customer they will tell you how they want to receive their

invoices - this is the screen that management sets up when you first setup a
customer's file. This can be over ridden at the counter.

ESC=Exit FO=0rder History
Enter data or press ESC to end.

The Customer has been set up for Emailing and Printing their Invoice. The printed copy can
be sent with the driver for delivery and an original invoice can be e mailed directly out of
ProTrac. The next page has an order and a Picking Ticket.
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WITH PROTRAC YOU CAN E- MAIL - FAX - or PRINT an INVOICE

Y pRO-POS Part 2
POS Pant 2

FRC FroTraci/) 8.22.04 Mo posQo0g

Acct Mo: A1CANDL
Mame: A1 CANMAN FLORAL

Phone: [304)987-9755 Order Ma: 5747

ship Name: A 1 CANMAN FLOERAL

Order Type: P

P/L  |ltem Number |Description [T] o] SellPrice|/| Corefell]l  Extended|T|#
LL  CALLALILY CALLA LILY 5 100 8.27 0.00 827.00 N
RS  4EVERYOUNG 4EVER YOUNG 5 300 167 0.00 501.00 N
RS ROSE ROSE S 100 0.86 0.00 86.00 N
CUT LATHYRUS PREM WHT Lathyrus Prewium White / aaill |5 50 1.10 0.00 55.00 M
WED | AISLEAIRULAIZS AISLE RUNNER FRENCH LACS 1 21.02 0.00 2102 N

5 1 0.00 0.00 0.00 N

This is an order for stems, from here a Pick Ticket can be printed for
the cooler. Once picked an Electronic Invoice can be created and sent
via Email or Fax directlv from ProTrac. The imvoice form can also be
printed and given to a driver.

Fatingwill require GoldFax soflware.

Line: 6 Df: 6 sub Tot: 1,490.02 Tazz: 0.00 Total: 1,490.02
Desc: N ght: 0.00
List: 0.00 Notes:
CM2a: 4529
TABBACK-TAB=Nawvigate, FG=Itam Browse, FT2=Cataiog, 7=0plions
Enter P/L or "***, enter comments. Enter=Process,.F2/Esc=Cancel
P T CHEINILG 5 L I P
ARTIZ0MA UNLIMITED, IMNC.
l4z5 E. WASHIMNGTOMN ST. Order Date: 0571272014
Princ Date: O0ES1Z5Z014
PHOENI>, AZ SLE034 Primt Time: 10:E5E5 AM
(E0FZ)Z71—-0113 Primtfg:- 1
Page: 1
POf:
Order #: 5747
Special Company: ARZ
Instructions Acct f: AICAMNOL
———————————————————————————————————————————————————————————— Term=: Z%10 METZO0
SEold To: Ehip To:
A 1 CANMAN FLORAL A 1 CAWNMAN FLORAL
7437 ERIAN CAMNTON 7437 ERIAN CAMNTON
BUFFALO, AR 987465 EBUFFALO, AR 987465
Tsa msa
Contact: TOM PAYNE
Phone: L5043 9587-9758 Ship Wia: Customer Pickup
Picked: Time:
E1l=s Bep: JJ El= ID: HMDC
Ein O [n}=b7d Picked Order
Line PsL Item No Daescription Locacion Hand To Pick oty Qg
4 CUUT LATHTRIISZ PREM TTHT Lathyrus Premium White S asill o 50 50
EAEY PINK ELEY PINK ZE
ELTTE ELTUTE z5
1 LL CALLA LILY CALLA LILY o 100 io00
RIIST RUST g0
TTHITE WHITE E0
z RB= 4 EVER TOUTNG 4 EWER TOITMG o 00 00
NOWELTY MNMOWELTY 100
PEACH PEACH 100
TTHITE WHITE 100
5 WED ATSLEATRULALIZS ATISLE RUMNMNEER FRENCH LACE 125! [=3=] 1 1
2 RE PROSE ROZE CL o 100 io00
MNOWELTY MOWELTY 100
FPick oty oty
Totals: 551 EE51

Picked Bw:
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WITH PROTRAC YOU CAN E- MAIL - FAX - or PRINT an INVOICE

When the pick ticket is completed it is given to an accounting person to review and to create
an invoice.

With ProTrac you can print a original invoice for delivery and send a E Mail directly to the
florist. This can be done at the same time. If you wait and email later, the invoice will

indicate that this is a REPRINT of the Original Invoice.

Dt pal Dptiam

Awulluble Prindeny | BN _EXEnonee b P01 PCY »

Invoice Date: 051252014 Order Mo: 5747
FPassword:

Sub Total: 1,480.0%

Mizc. Charge: m ;
T E-Mgl o+ 3Raddi Laties (im .*_—
Discnunt:‘ Q.00

Fam E-Mull o 5 com

Taxahle Total: 0.0o
Tax: 0 Fiam Mamg ERDC00A LRLIITE D, B
Freight: ‘ 0.o0 Sabimid ik 386 o ARLIONA LNUMITED NG r
Fuel Surcharge: 0.00

Total Due: 1,480.02

Tender:‘CH
Charge Amt: 0.00 o Caniil
Cash Amt: 0.00
Check This the Invoice wrap up
Credit Card form. The system will take a ]
st Tend| The Sustomer s Charaing s With the new ProTrac Program
o invoice. both the Print and the E Mail
would be done at the same time,
gack | EnhLr | | | as that is the instructions in the

Customer record

Enter amount of misc charge or ‘P to enter a %.

When you tell ProTrac to print — ProTrac will already know that you want to Print and Email or

Fax the invoice to the customer. You would set that up in the customer’s profile screen, Page 2
of this document. The invoice on the next page will be Printed and or E mailed/ Faxed as a PDF
and with your logo, it will look very sharp. Mel Carney
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Invoice
Professional Data Systems, Inc |———— 218 ol Mo
G644 SE Bayberry Lane, Suite 105 05122014 2951
Lea's Summit, MO 64083 Time Chrgar Mo
- Phona: (B16) 554=3010
ProTrac= Fax: (816) 554-3130 z11 PM ST
W, pdsi, com ALl Mo Fage
12 A0
ol T
TABT BR
BElUFFALG
[N =
Corlacl FhRone Tarms Coide Cuslomer PO Sis103
T FASNTIE (SO 9ET- o755 2510 METS0 OESS [X]=Te
Spacial Insiruclions Ehip Wia Tax Exampl Mo SisHap
Cusiomer Fickup HETAIL A
FiL Ierm P i ro e De-scri pli o E:*r_rrlu-_. r_;--E-E?m-.- :":1I||.n.|-.:-“l_' Zall Price Exl Price -
THANK ¥YOU FOR YOUR PURCHASE
OUR NEY HOURS ARE T:004M TO 5: P
Mon-Tax Tolal {490,032 Sub Tolal 14910 02
Taxable Tolal 0.00 Misc Charges 0,00
LIS oo [N u}
X Tax 0,00
E e Ely Fraighl 000
Thank You v pice Tolal 1490, 02

Most Cut Flower Wholesalers send the invoice with the driver. Now you can send the
invoice with the driver and E MAIL a copy of the invoice to the company. This is to ensure
that the invoice is received so it can be paid.

We are also adding the ability to E Mail Print or Fax Statements
Give us a call and we will send out a quote for you that will include all of the new features

that we have added to our Electronic Forms Package.

Mel Carney

Professional Data Systems, Inc.

800-711-7374




